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PTBMIS Codes Manual Navigation Information 
 
 

What are all those buttons? 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Click 
here to 
visit the 
Adobe 
web site 

Save a 
copy of 
the 
manual 
on 
YOUR 
PC 

Click this 
to print all 
or a part of 
the manual. 

Hide or 
show the 
Navigation 
Pane 

NAVIGATION PANE DOCUMENT PANE

Default tool to navigate your 
document.  The hand changes to 
a pointing finger when over a 
link. Click your left mouse 
button to jump to the underlying 
link. 

Magnification tool.  Click this and 
put over the area of the current page 
you want to enlarge and click your 
left mouse button 
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Text Select Tool: 
1. Click this button 
2. Move your mouse over the area you desire to select 
3. Depress and hold you left mouse button while selecting 

the text you want.

Next: 
4. Click the Copy Button to copy your selected text to the clipboard. 
5. Start or open Microsoft Word 
6. Click the Paste Button in Word to paste the contents of  your clipboard 

into your Word Document. 
7. Reformat the text as you desire. 
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Go to the 
first page 
of the 
manual 

Go to the 
previous 
page in the 
manual 

Go to the 
next page 
in the 
manual 

Go to the last
page in the 
manual 

Go to the PREVIOUS VIEW.  Use this to retrace you steps.  
For instance if you follow a link to jump directly to Section 200 
– TENNCARE ADVOCACY & you want to return to the page 
you came from, you would press this key.  This key is different 
than the navigation keys to its left, in that this key retraces you 
navigation through the manual, while the other keys move you 
forward and back in the manual by pages. 

Go to the NEXT 
VIEW.  This key has 
the opposite effect of the 
PREVIOUS VIEW key 
to its left.  Try it out and 
see what it does!  



 

 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

These 3 buttons resize the document.  Pick one 
that suits you and the display you are using.  The 
idea is to find one that lets you read the document 
the easiest 

 

These buttons let you size the displayed document in various ways & the ones 
with numbers in them can be overwritten. 

1. If you want your document to be 53%, you just double click in the size 
window, enter 53 and depress your Enter key.  The Document pane will 
resize to 53%. 

2. If you want to go to a particular page (say 27) in manual double click in the
page number box, enter 27 and depress your Enter key.  You will jump 
directly to page 27. 
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Move your mouse pointer over the bar 
between the Navigation and Document 
Panes.  When the pointer turns into a 
double-sided arrow, depress & hold you left 
mouse button.  Drag the bar either to right 
or left to increase or decrease the size of the 
Navigation pane. 

Click on any plus (+) to expand a section.  Click on any 
bookmark to jump directly to that page 

Click on the Find 
button to open the 
‘Find What:’ box. 
Enter a search 
term, like 
colposcopy, and 
depress the Find 
button to start the 
search. 
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The document is searched until the word(s) are found and the Reader 
jumps directly to that page, with the search word high-lighted 

Depress the Find Again 
button to continue 
searching the manual for 
the search word(s) you 
entered in the Find 
dialog box above.  


