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POLICY 
All meetings sponsored by a section, division or program of the Bureau of Health 
Services which address the formation of public policy and decisions, or services 
provided to the public, must be appropriately announced in advance and open to all 
interested citizens. 

APPLICABILITY 
This policy applies to Local Health Department, Regional and Central Office personnel. 

PURPOSE 
To facilitate public awareness and to comply with the state's Open Meeting Act 
(Sunshine Law). 

PROCEDURE 
All Central Office employees responsible for the occurrence of task force, advisory 
board or governing body meetings are required to complete a Tennessee Department of 
Health (TDH) Sunshine Law Memorandum, PH-1850. This form ("sunshine notice") 
should be completed and sent to the Public Information Officer in the Commissioner’s 
Office by the 15th day of the preceding month. For example, if the meeting is in 
October, the PH-1850 should be received by the 15th of September. The Public 
Information Officer will prepare a monthly list of meetings within the Department of 
Health which will be distributed to state media by the 28th day of the preceding month. 



All regional and local employees responsible for the occurrence of task force, advisory 
board or governing body meetings are required to send a sunshine notice to appropriate 
local media in advance of the meeting. 

Failure to notify the public of appropriate meetings will result in decisions made during 
the meeting being null and void. If an emergency meeting is necessary and adequate 
notice is not possible, all decisions made at such a meeting shall be subject to review 
and reconsideration at the next meeting with public notice. 

NECESSARY FORM 
TDH (Sunshine Law) Memorandum, PH-1850 

REFERENCE DOCUMENT 

1. T.C.A. 8-44-101  
2. T.C.A. 8-44-102  
3. T.C.A. 8-44-103  
4. T.C.A. 8-44-104  
5. T.C.A. 8-44-105  

OFFICE OF PRIMARY RESPONSIBILITY 
Office of the Director, Bureau of Health Services, (615)741-7305  

 

http://www.michie.com/tennessee/lpext.dll/tncode/6543/8059/805c/8068?f=templates&fn=document-frame.htm&2.0#JD_8-44-101
http://www.michie.com/tennessee/lpext.dll/tncode/6543/8059/805c/806d?fn=document-frame.htm&f=templates&2.0
http://www.michie.com/tennessee/lpext.dll/tncode/6543/8059/805c/8072?fn=document-frame.htm&f=templates&2.0
http://www.michie.com/tennessee/lpext.dll/tncode/6543/8059/805c/8077?fn=document-frame.htm&f=templates&2.0
http://www.michie.com/tennessee/lpext.dll/tncode/6543/8059/805c/807c?fn=document-frame.htm&f=templates&2.0

