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POLICY

Any employee writing an article for publication as a representative of the
Department of Health must submit the article to the Office of Communications
prior to review by the Bureau Office and Commissioner’s Office and submission
for publication.

APPLICABILITY
This policy applies to Local Health Department, Regional and Central Office
personnel.

PURPOSE
Ensure accuracy and uniformity of health and interdepartmental information
being disseminated.

PROCEDURE

Any employee who writes an article as a representative of the Department of
Health, i.e., describing or analyzing Department of Health programs, policies,
procedures and/or utilizing program data, should have a draft of the article
reviewed by appropriate supervisors, regional director, and/or section chief.
Following this review, a final copy must be submitted to the Office of
Communications which will be responsible for submitting it to the Bureau Office
and Commissioner's Office for review. After the Commissioner's Office has



reviewed and commented on the article, the author may submit it to the
appropriate publication(s).

OFFICE OF PRIMARY RESPONSIBILITY
Office of the Director, Bureau of Health Services, (615)741-7305
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