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POLICY

A State of Tennessee Deposit Slip, FA-0772 (CD) must be voided when an
error is made in the line entitled "DEPOSIT TOTAL" on the CD, or the CD may
be voided for other reasons at the discretion of the office supervisor.

APPLICABILITY
This policy applies to Local Health Department, Regional and Central Office
personnel.

PURPOSE
To assure that reliable records are maintained and to lessen the possibility of
fraud.

PROCEDURE

With the CD still completely intact, and before the carbons are removed, "VOID"
will be hand written at the top of CD form on the white slip and on the pink copy
of the CD. The office supervisor will indicate approval by signing and dating the
voided CD below the word "VOID" in both places.

The blue copy should be detached and maintained locally. The remainder of the
CD should be sent to the Regional Office, where the voided half sheet and a



photocopy of the voided CD will be maintained at the Regional Office. The pink
copy and green copy will be sent to the Division of Fiscal Services of the
Department of Health.

NECESSARY FORMS
State of Tennessee Deposit Slip, FA-0772

OFFICE OF PRIMARY RESPONSIBILITY
Fiscal Services Section, Bureau of Health Services, (615)741-7305



