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POLICY
Contracts/grants and agreements can be written for a maximum of five (5) years
if they meet one or more of the following criteria:

Historical continuity with a particular contractor.

Funding for the contract is not subject to an RFP bid process.
The contractor is another state agency or governmental unit.
The contract is of no cost to the state.

Statutory authority can be shown.

In any case, no contract may exceed a term of five (5) years.

APPLICABILITY
This policy applies to Local Health Department, Regional and Central Office
personnel.

PURPOSE
To expedite the processing of contracts and in turn reduce the personnel time
and paperwork associated with contracts that are renewed annually.



PROCEDURE
Personnel initiating a multi-year contract must document in writing how the
contract meets the criteria to be a multi-year contract.

The written documentation is to be attached to the TDH Contract Processing
Worksheet when submitted to the Fiscal Services Section of the Bureau of
Health Services. Approval is required by the Commissioners of the Departments
of Health and Finance and Administration, and the Comptroller.

NECESSARY FORMS
TDH Contract Processing Worksheet

REFERENCE DOCUMENTS
Rules of the Department of Finance and Administration, Chapter 0620-3-3-.03
(c), Personal Services, Professional Services and Consultant Service Contracts

OFFICE OF PRIMARY RESPONSIBILITY
Fiscal Services Section, Bureau of Health Services, (615)741-7305


http://www.state.tn.us/sos/rules/0620/0620-03/0620-03-03.pdf
http://www.state.tn.us/sos/rules/0620/0620-03/0620-03-03.pdf

