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POLICY 
The Fiscal Services Section of the Bureau of Health Services will review the 
quarterly actual expenditures reported by the contractor. 

APPLICABILITY 
This policy applies to all Local Health Department, Regional and Central Office 
personnel. 

PURPOSE 
To maintain accountability. 

PROCEDURE 
It is the responsibility of the contract agency to prepare the three pages of the 
Quarterly Actual Expenditure Report, according to F&A Fiscal Policy 03 and 
the terms of contractual agreement. This report must be filed with the Fiscal 
Services Section of the Bureau of Health Services (FSS) following the end of 
each quarter and following the close of the grant/contract periods ( Att’n. Doug 
Curry, Bureau of Administrative Services), with the TDH Funding Information 
Summary attached. 

http://www.state.tn.us/finance/act/documents/policy3.pdf


In instances where revenues requested by the contracting agency are less than 
or greater than actual, the FSS will insure that the contractor has adjusted the 
next monthly reimbursement request amount submitted, and any subsequent 
requests if necessary, to account for the over or under payment of funds. 

After review by the FSS, copies of these reports are to be forwarded to the 
Division of Fiscal Services of the Department of Health. 

NECESSARY FORMS 

1. Quarterly Actual Expenditure Report, Schedule A, Part 1, Program 
Expense Report  

2. Quarterly Actual Expenditure Report, Schedule B, Part 1, Program 
Revenue Report  

3. Quarterly Actual Expense Report, Schedule C, Final Page, Program 
Expense Report  

4. TDH Funding Information Summary  

REFERENCE DOCUMENTS 
Department of Finance and Administration - Policy 03, Uniform Reporting 
Requirements and Cost Allocation Plans for Sub-recipients of Federal and State 
Grant Monies (Revised 12/97) 

OFFICE OF PRIMARY RESPONSIBILITY 
Fiscal Services Section,   Bureau of Health Services, (615)741-7305  
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